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Careers South West Ltd 

Claim for reimbursement of travel expenses for Somerset ‘You can Do’ Services 
Title……………..……Initial…………………………….Surname



Address

……………………………………Postcode…………….
Please state the reason for your claim:

………………………………………………………………………………………………………………………………………………………………………………

I claim the expenses listed and attach supporting documentation. I confirm that these expenses have been incurred on behalf of SYcD and that they have not been claimed from another source.

Signed:

Date:


	Careers South West Ltd use only
Claim approved by: ………………………….. Date: ………………
 

Designation: ……………………………………...
Contract code

Analysis

Nominal

Total Claim £
106329
999
3394

	Guidance notes for completing this form

Expenses claimed

Only expenses necessarily incurred will be reimbursed.

All receipts for Bus, Taxi or Car parking to be submitted with the claim to: 

Somerset You can Do Services
The Former Offices of Notaro Ltd

Huntworth

Bridgwater

Somerset TA7 0AJ




Details of reimbursement of travel expenses for Somerset You can Do Services - (SYcD)
	Date
	Please provide Details (where from, to, return, method of travel etc.) & Reason for journey
	Car Mileage @ 45p per mile
	Other Travel Costs i.e. Bus/Taxi/Car Parking or agreed PMLD expenses 
	Total £
	p

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	TOTALS
	 
	 
	 
	 


Please complete your claims monthly 





Month of claim: 









